SPEEDPAK GROUP

Job Description — Finance Lead (Part-Time)

Position: Finance Lead

Reporting to: CEO

Status: Part-time, permanent — 3 days per week (22.5 hours), days by
agreement

Location: Speedpak Group, Units 5-7 Clonshaugh Business & Technology Park,

Dublin D17 Y336

Salary: €55-60K (pro rata) would also be dependent on experience

About Speedpak Group

Speedpak Group is a leading social enterprise that combines strong commercial businesses with a
social mission to provide real work and training opportunities that help tackle long-term local
unemployment.

We operate two successful divisions:
¢ Speedpak Contract Services — customised contract packing and e-commerce fulfilment (stock
management, pick & pack, dispatch).

e Shamrock Rosettes — Ireland's largest manufacturer and distributor of promotional products
such as rosettes, sashes and badges, with an active online shop and export business.

Role Overview

The Finance Lead is responsible for the day-to-day financial administration of the organisation and
for producing the financial information the CEO, Board and funders rely on. The role suits an
experienced finance professional who is comfortable working hands-on across the full bookkeeping-
to-management-accounts cycle in a small organisation with multiple funding streams.

Key Responsibilities

Bookkeeping and Transactions
¢ Maintain the organisation's accounting records and financial systems on SAGE.

¢ Process accounts payable and receivable, including supplier payments, customer invoicing and
credit control.

¢ Maintain bookkeeping records to the trial balance stage (including accruals/prepayments,
balance sheet reconciliations, journal entries etc.)

¢ Conduct bank reconciliations and monitor financial transactions across all accounts.

¢ Maintain accurate financial documentation and record management.

Payroll

e Accurately process payroll for small teams across multiple funding streams, including Revenue
submissions and statutory returns.

¢ Maintain payroll records and respond to payroll-related queries.



Reporting and Management Accounts

¢ Prepare monthly management accounts and financial reports for the CEO and Board of
Directors.

e Monitor budgets against actuals and highlight variances with commentary.
e Support the year-end audit process and liaise with external accountants.

¢ Prepare cash-flow forecasts and ad-hoc financial analysis as required.

Funding and Compliance
¢ Prepare financial reports and drawdown documentation for funders.
¢ Maintain financial records to support grant compliance, funder reviews and mini audits.

¢ Liaise with the Department of Social Protection (DSP) on the financial elements of Community
Employment (CE) scheme administration.

¢ Ensure financial documentation supports transparency, accountability and audit trail
requirements.
Governance
¢ Provide financial input into Board reporting packs and organisational planning.

e Support compliance with statutory and governance obligations (CRO, Revenue, Charities
Regulator where applicable).

Person Specification

Essential

e Qualified or part-qualified accountant (ACA / ACCA / CIMA / CPA) or equivalent
qualification by experience.

e Minimum 3 years' experience in a similar hands-on finance role, ideally including
management accounts preparation.

e Strong working knowledge of SAGE Accounting.

e Experience processing payroll, ideally across multiple cost centres or funding streams.
e Strong Excel skills (pivot tables, lookups, reconciliations).

e Excellent attention to detail and accuracy.

e Ability to work independently and manage own workload to deadlines.

Desirable
e Experience in the community, social enterprise, charity or not-for-profit sector.
e Familiarity with grant-funded reporting and restricted-fund accounting.

e Experience with CE scheme financial administration.

Personal Attributes

e Discreet and trustworthy with confidential information.
e Comfortable working in a small organisation with a broad remit.
e Pragmatic, organised and solutions-focused.

e Committed to the mission and values of the organisation.



Terms and Conditions

e Hours: 3 days per week (22.5 hours), days to be agreed.

e Annual leave: 20 days per annum (pro rata), increasing with length of service.
e Sick leave policy applies.

e Probationary period: 6 months.

e Location: Speedpak Group, Units 5-8 Clonshaugh Business & Technology Park, Dublin D17
Y336.
How to Apply

Please send your CV and a cover letter to careers@speedpakgroup.com or by post to the above
address by 28t September 2026. Please put 'Finance Lead' in the subject line.

Please note: For those shortlisted, interviews will take place in early October 2026.

Speedpak is an equal opportunity employer. We value diversity and are committed to creating an
inclusive and supportive workplace where everyone, including those with additional needs, can
thrive.






